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410 Desalaberry Avenue
Winnipeg, Manitoba
CANADA R2L 0Y7
Tel: (204) 489 -1300        
Fax: (204) 489-1323

E-mail: ais123@mts.net
October 13, 2005

Education Administration Services

Room 507-1181 Portage Avenue

Winnipeg, MB  R3G 0T3

RE: SCHOOL FIELD TRIP 

As requested, please see enclosed the Alhijra Islamic School (AIS) field trip policy and guidelines.  The school has addressed in this policy the standards for student supervision and incorporates the key components of monitoring, documentation and accountability as recommended by Manitoba Education, Citizenship and Youth.  Also, the school is aware of the requirements to support student safety in outdoor activity environment and on school outings.

Please be advised that Alhijra Islamic School has adopted the Youth Safe Manitoba resource document as its policy too.

Sincerely,

Abed Moussa

Principal

ALHIJRA ISLAMIC SCHOOL

FIELD TRIPS
All field trips arranged for our students must be educationally or socially worthwhile and in conjunction with the appropriate grade level curriculum.  Therefore we consider field trips to be compulsory for all students identified to go, unless it is agreed that their behaviour is a cause for concern.

Parents have the opportunity to give their general approval to all same day field trips by completing the appropriate section on the student registration form.  Otherwise, individual permission slips will be sent home prior to the trip taking place.
FIELD TRIP GUIDELINES:

1. Permission slips must have both teacher's signature and the instructor's signature
      (where applicable)

2.  Once the form is prepared to send home only one copy should be given to each teacher to sign.

3.  All copies should then be given to the principal if he or she is satisfied that everything is o.k., 
either the Secretary or a teacher that is involved in the filed trip should make the required 
number of copies to be sent home.

4.  If this policy is not followed then all future field trips should be denied to that individual.

5.  The letter to parents should detail the outing and explain how it enhances the program, and 
indicate the destination, type of transportation, time the students should be absent from school, 
equipment needed (e.g. sun screen, hat, water…..) and appropriate time of return.  Letters will be 
distributed not less than a week before the trip.

6. The teacher will have an exact list of students attending at the time of departure.  A copy will be 
provided to the appropriate office along with a trip itinerary.

7.  Organizers must be aware of the medical concerns of the students in their charge.  The 


appropriate emergency medications and contact numbers must be taken on the trip.

8.  A first aid kit provided by the school if not available at the bus.
BUS GUIDELINES:


9.  No food should be eaten on the bus.


10.  A first aid kit should be with the teacher in charge.


11.  There should be one car following with the bus. (Recommended)

12.  One responsible person should have use of a cell phone.
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